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Dear Sir or Madam,

RE:  Filming in your area for a new television drama series.

Production Company (an independent television company and makers of a series called ???) have chosen Bristol for the setting for a new six-part drama series called ‘’Great Cities to Film In’ which is to be transmitted on the ??? network in 2011.  The series will film in the Bristol area between November 2010 and March 2011.  
We have got permission to use the inside of 77 Nutgrove Avenue as a location, and we have one day’s worth of filming scheduled in the house on Tuesday 7th. December between 11.30 am and midnight.  (I apologise for the late finish, but we are having to do quite a lot of filming at night during this week.)  
Filming vehicles in Nutgrove Avenue itself will be kept to a minimum, but we will have to park the essential ones as close to the house as possible.  Others will park elsewhere, and the Council are looking into our request to park some of them on the hard-standing in the park itself, rather than displacing residents’ parking.
We will need to put a light on a tower in the park, pointing at the house and focused as much as possible on the house itself.  This will give a slightly higher level of light than usual, and if anyone is concerned about this, please let me know.

Due to the lateness of the finish, I will ask the crew to work as quickly and quietly as possible, although the loading equipment and starting of engines cannot be avoided.

Either James Smith or Ben Johnson (my assistants) will be on location during the filming period, should you need to make contact with us.  Otherwise please do not hesitate to contact me on 972???? or the Bristol Film Office (in Bristol City Council) on 9223958 if you have any queries or concerns about the filming.  
Thank-you in advance for your co-operation and help with the making of this series.
Yours faithfully,

Bob Smith
Location Manager: ‘Great Cities to Film In’.

