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DATE 2010 
Dear Sir or Madam,

RE:  Filming in your area for a new television drama series.

Production Company Films (an independent television company and makers of a series called ???) have chosen Bristol for the setting for a new six-part drama series called ‘Great Cities to Film In’ which is to be transmitted on the ??? network in 2011.  The series will film in the Bristol area between November 2010 and March 2011.  
We have been given permission to use 112 Genevive Road as one of the locations for the series, and are scheduled to film there on Tuesday 14th. December between approx. 10.00am – 11.00pm, and on Wednesday 15th. December between approx. 9.30am – 9.30pm.  The unit will be instructed to work as quietly as possible and to be aware of the residences around them.  There will be lights on small cranes pointing down to the front of the house, and we will ensure that these lights are not too bright, and are angled sufficiently not to cause motorists any danger or residents undue discomfort.
In order to secure parking for our technical vehicles we will need to cone any spaces that should become available in Genevive and Brook Roads on Monday.  All technical vehicles will leave as soon as possible after filming is complete on Wednesday. 
James Smith (my assistant) will be at the house during the filming period, should you need to make contact with us.  Otherwise please do not hesitate to contact me on 972???? if you have any queries or concerns about the filming.
Thank-you in advance for your co-operation and help with the making of this series.
Yours faithfully,

Bob Smith
Location Manager: ‘Great Cities to Film In.


